HLA TEMPORARY GATE CODE REQUEST
Code Type:

· New Temporary Code                        

·  Temporary Code Extension
Request Type:

· Special Event

Beginning Date:

Ending Date:

**Not to exceed four days without extension request**
· Contractor/Realtor Access

Contractor Name:

Beginning Date:

Ending Date:

**Not to exceed one month without extension request**
· Hardship

[image: image1.emf] 

Reason:

Beginning Date:

Ending Date:

**Not to exceed one month without extension request**
Owner of record:___________________________________
Hidden Lake Association Lot number:______________________________________
I certify that I am the legal owner of record as listed in the Hidden Lake Association records. I understand that I am personally responsible for the actions and activities of any person that I give my temporary gate entry code. I understand that a hardship code is temporary and is approved by the Public Safety Committee (PSC). I have attached supporting documents if applicable.
Electronic Signature:______________________________
**Owner of record information will be confirmed prior to issuance of a code**
On 8-6-11 the Board of Directors requested the Public Safety Committee (PSC) provide codes for three reasons which are outlined in the following policy. By-laws Article IX section 4 provides this committee with authority to act in all matters of security. Based on the BOD request the PSC has enacted the following gate code policy which is subject to change without notice.

Code Request Policy 11-1 as enacted by the PSC:

1. Codes are issued for one of three reasons:

a. Special Event

b. Contractor Access

c. Committee Approved Hardship

2. Code requests require two weeks for processing and programming.

3. Code requests require the submission of a Code Request Form to the committee.

4. The code request form can only be submitted  by the owner of record and must be confirmed.

5. Codes will be deleted monthly without notification.

6. It is the responsibility of the member to request a code from the PSC.

7. It is the responsibility of the member to request an extension of a code from the PSC.

8. A code extension will result in a new code being issued.






Committee Use Only


 � Approve______      � Deny______
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